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FINANCE & ADMINISTRATION COMMITTEE 
MEETING MINUTES 

 
Monday, January 16, 2017  5:00 pm 

Committee Room 

 
Present: N. Mann, Chair, S. Reinhardt, Member, D. Marchisella, Mayor & Ex Officio 
  

Regrets: C. Martin, Member 
  

Resources: M. Humble, Dir. Corporate Services, S. McGhee, Dir. of Infrastructure Services, N. Ottolino, HR Manager 
  

Others Present: (2) 

 

 

1. ROLL CALL 

The meeting was called to order by the Chair at 5:12pm. 

 

2. DECLARATION OF CONFLICT OF INTEREST 

None 

 

3. MINUTES OF THE PREVIOUS MEETINGS 

3.1 December 5, 2016 

Res#: 17-01 
Moved By: S. Reinhardt 
Seconded By: D. Marchisella 

That the minutes of December 5, 2016 special meeting of the Finance and Administration 
Committee be adopted. 

Carried 
 

4. PUBLIC PRESENTATIONS 

None 

 

5. INTRODUCTION AND CONSIDERATION OF CORPORATE REPORTS 

5.1 SR FIN 2017-01, Affordable Access Policy Update 

Res#: 17-02 
Moved By: S. Reinhardt 
Seconded By: D. Marchisella 

That Staff Report FIN 2017-01, Affordable Access Policy Update dated 3rd January 2017 of 
the Director of Corporate Services be received for information. 

Carried 
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5.2 SR FIN 2017-03, Variance Report - OPERATING 

Res#: 17-03 
Moved By: S. Reinhardt 
Seconded By: D. Marchisella 

That Staff Report FIN 2017-03, Operating Budget Variance Report as at 31st December 2016 
dated 9th January 2017 of the Director of Corporate Services be received; 

And That the report be forwarded to Council for information. 
Carried 

 
 

5.3 SR FIN 2017-04, Variance Report - CAPITAL 

Res#: 17-04 
Moved By: S. Reinhardt 
Seconded By: D. Marchisella 

That Staff Report FIN 2017-04, Capital Status Update as at 31st December 2016 dated 9th 
January 2017 of the Director of Corporate Services be received; 

And That the report be forwarded to Council for information. 
Carried 

 
 

5.4 Disbursements 

Res#: 17-05 
Moved By: S. Reinhardt 
Seconded By: D. Marchisella 

That the cheque disbursements for November 18 - December 29, 2016 be received. 
Carried 

 
5.5 VISA Statements 

Res#: 17-06 
Moved By: D. Marchisella 
Seconded By: S. Reinhardt 

That the VISA statements be received. 
Carried 

 
6. PRESENTATION OF COMMITTEE REPORTS 

 

7. UNFINISHED BUSINESS 

 

8. CORRESPONDENCE 

None 
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9. PUBLIC QUESTION PERIOD 

 

10. ADDENDUM 

 

11. CLOSED SESSION 

 

12. SCHEDULING OF NEXT MEETING 

The next scheduled Finance & Administration meeting is Tuesday, February 21, 2017 at 5:00pm. 

 

13. ADJOURNMENT 

Moved By: S. Reinhardt 
Seconded By: D. Marchisella 

That the meeting be adjourned at the hour of 5:30pm. 

Carried 
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To provide Council with a statement of remuneration and expenses paid in 2016, in accordance with 
Section 284 of the Municipal Act, S.O. 2001, c.25, as amended (the “Municipal Act”). 

 

 

 
 

That Report FIN 2017-05 of the Director of Corporate Services dated 7th February 2017 be received; 

And That in accordance with Section 284 (1) of the Municipal Act, S.O. 2001, c.25, as amended, the 
Statement of Remuneration and Expenses Paid to Members of Council and Board Members In the Year 
2016 (the “Statement”) dated 7th February 2017 be received; and 

And That in accordance with Section 284 (4) of the Municipal Act, S.O. 2001, c.25, as amended, the 
Statement be published on the City of Elliot Lake’s website. 

 

 
 
 
 
 
 
Respectfully Submitted Approved 
 

 
_______________________________    __________________________________ 
Michael Humble CPA, CGA     Jeff Renaud 
Director of Corporate Services     Chief Administrative Officer 
 
 
7h February 2017 
 
 

RECOMMENDATION 

 
The Corporation of the City of Elliot Lake 

Staff Report FIN2017-05 

Report of the Director of Corporate Services 
for the Consideration of Council 

RE: STATEMENT OF COUNCIL REMUNERATION AND EXPENSES 2016 

OBJECTIVE 
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This report is mandated under S.284 of the Municipal Act, 2001. 
 

 

In accordance with Section 284 (1) of the Municipal Act,  
 
284 (1) Statement - The Treasurer of a municipality shall in each year on or before March 31st 
provide to the Council of the municipality an itemized statement of remuneration and expenses 
paid in the previous year to, 

 a) each member of Council in respect of his or her services as a member of the Council or 
any other body, including a local board, to which the member has been appointed by 
Council or on which the member holds office by virtue of being a member of Council; 

b) each member of Council in respect of his or her services as an officer or employee of 
the municipality or other body described in clause (a); and 

c) each person, other than a member of Council, appointed by the municipality to serve 
as a member of any body, including a local board, in respect of his or her services as a 
member of the body. 

 
Further, Section 284 (4) of the Municipal Act 2001 states: 
 

 Despite the Municipal Freedom of Information and Protection of Privacy Act, 
statements provided under subsections (1) and (3) are public records. 

 
It is best practice to publish the Statement on the municipal website in order to meet the public 
records requirement. 

 

 

 

There are no budget implications to this report. 
 

 

Strong Municipal Corporate Administration and Governance 

 

  

The Statement of Remuneration and Expenses Paid to Members of Council and Board Members in the Year 
2016 (the “Statement”) dated 7th February 2017 is attached and hereby provided to Council, to meet 
regulatory requirements.  

BACKGROUND 

ANALYSIS 

FINANCIAL IMPACT 

LINKS TO STRATEGIC PLAN 

SUMMARY 
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2016 Statement of Remuneration and Expenses
Taxable Non-Taxable Total Benefits Conventions Total

Annual Annual Remuneration and

Remuneration Remuneration Conferences

Council

Mayor D Marchisella 20,671.96$       8,695.36$             29,367.32$           940.70$     4,664.09$        34,972.11$      

Councillor & Deputy Mayor L. Cyr 7,227.66$         3,561.34$             10,789.00$           218.30$     11,007.30$      

Councillor & Deputy Mayor L. CyrT.  Van Roon 6,557.76$         3,231.24$             9,789.00$             182.08$     3,704.44$        13,675.52$      

Councillor & Deputy Mayor L. CyrC. Martin 6,557.76$         3,231.24$             9,789.00$             231.58$     10,020.58$      

Councillor N. Mann 6,557.76$         3,231.24$             9,789.00$             182.08$     1,179.93$        11,151.01$      

Councillor C. Nykyforak 6,557.76$         3,231.24$             9,789.00$             182.08$     2,496.01$        12,467.09$      

Councillor S. Reinhardt 6,557.76$         3,231.24$             9,789.00$             182.08$     923.54$            10,894.62$      

Total Council 60,688.42$       28,412.90$           89,101.32$           2,118.90$  12,968.01$      104,188.23$   

BOARDS

Police Services Board

Mayor D Marchisella 1,000.00$         1,000.00$             1,000.00$        

Councillor C. Martin 1,000.00$         1,000.00$             1,000.00$        

S. Finamore 750.00$             750.00$                750.00$           

K. Kucey 1,000.00$         1,000.00$             1,000.00$        

Elliot Lake Residential Development Commission

W. Elliott 500.00$             500.00$                500.00$           

S. Martin 300.00$             300.00$                300.00$           

B. Lawrence 500.00$             500.00$                500.00$           

A. Todd 550.00$             550.00$                550.00$           

Total Boards 5,600.00$         5,600.00$             5,600.00$        

GRAND TOTALS 66,288.42$       28,412.90$           94,701.32$           2,118.90$  12,968.01$      109,788.23$   
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To provide Council with a report on building fees in accordance with Section 1.9.1.1 of Division C, Part 
1 of the 2012 Building Code. 

 

 

 
 

That Report FIN 2017-06 of the Director of Corporate Services dated 8th February 2017 be received; 

And That in accordance with Section 1.9.1.1 of Division C, Part 1 of the 2012 Building Code, the 2016 
report on Building Fees be received, 

And That in accordance with the Building Code, to the extent that persons or organizations have 
requested notice of the preparation of this report, it shall be published on the City of Elliot Lake’s 
website. 

 

 
 
 
 
 
 
Respectfully Submitted Approved 
 

 
_______________________________    __________________________________ 
Michael Humble CPA, CGA     Jeff Renaud 
Director of Corporate Services     Chief Administrative Officer 
 
 
8th February 2017 
 
 

RECOMMENDATION 

 
The Corporation of the City of Elliot Lake 

Staff Report FIN2017-06 

Report of the Director of Corporate Services 
for the Consideration of Council 

RE: 2016 REPORT ON BUILDING FEES 

OBJECTIVE 
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The Building Department is responsible for the setting of fees and maintaining operations of the 
department in accordance with the annual budget as adopted by Council.  In order to ensure 
compliance with the 2012 Building Code, the Finance Department has compiled this report. 

Section 1.9.1.1 of Division C, Part 1 of the 2012 Building Code provides the annual reporting 
requirements regarding total fees collected, direct and indirect costs of delivering services, and the 
amount of a reserve fund if established. 

 

 

The Financial Report for Building Inspection Division is attached to this report to fulfill the reporting 
requirements of fees and costs. 
 
Permit revenue earned in 2016 was $117,223.67 which exceeded the budgeted estimate of $100,000. 
 
Indirect costs are those of City support services to the Building division and amount to $32,980.78 
(table 2 attached). 
 
Direct costs are those incurred by the building division itself and include both administrative and 
enforcement costs (table 3 attached). 

 Administrative direct costs include office and supplies, training, education, professional fees, 
memberships, certifications, building space, vehicle capital and maintenance costs. For 2016 
administrative direct costs totaled $53,219.45 

 Enforcement direct costs comprise salaries and benefits for building division staff and totaled 
$274,316.86 in 2016. 

 
The total cost of running the building division for 2016 was $360,515.09 less the permit revenue of 
$117,223.67 for a net cost to the taxpayer of $243,291.42 
 
Staffing and office location changes have been made for 2017 that should reduce the net cost 
significantly. 
 
There is a small reserve fund for building department operations and capital needs. 
 

Balance of Reserve Fund, December 31, 2015 21,896.46$     

Add: Interest Earned 2016 356.09$          

Less: Transfer for operating deficit -$               

Balance of Reserve Fund, December 31, 2016 22,252.55$     

 
The intended use, per the Ontario Building Code is to smooth out the impact of short-term year-to-
year surpluses or deficits. Over a long term period (five years), permit fees should be reviewed and 
established at an appropriate level designed to cover the costs of running the department. 
At the end of 2016 building permit fees were reviewed by the CBO and determined to be in line with 
our neighbouring municipalities and remain appropriate. 

BACKGROUND 

ANALYSIS 
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It is best practice to publish the Statement on the municipal website in order to meet the public 
records requirement. 

 
 

There are no budget implications to this report. 
 

 

Strong Municipal Corporate Administration and Governance 

 

  

The financial report for Building division is prepared in accordance with requirements of the 2012 Ontario 
Building Code and hereby provided to Council for information and to meet regulatory requirements.  

FINANCIAL IMPACT 

LINKS TO STRATEGIC PLAN 

SUMMARY 
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2016 
 

ANNUAL REPORT 
 

BUILDING PERMIT FEES 
 
 
 
 
 
 

 
 
 
 
 
8th February 2017 
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INTRODUCTION: 
 
The following is the Annual Report of the Building Department on Permit Fees for the 
Year 2016. The report is filed pursuant to the requirements of Section 1.9.1.1 of Division 
C, Part 1 of the 2012 Building Code.  
 
Tunnock Consulting Ltd. prepared the “Corporation of the City of Elliot Lake Permit Fee 
Report” in 2006 that recommended the current permit fee structure. 
 
In summary, the 2016 revenue collected through the permit fees did not exceed the 
municipality’s costs for administration of the Building Code statutory responsibilities. 
 
Respectfully submitted 
 
 
 
 
Bruce Ewald, CBCO 
Chief Building Official 
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The Corporation of the City of Elliot Lake 

 

2016 ANNUAL REPORT–BUILDING PERMIT FEES 

 
Revenue 
 

Total Fees (Revenues) collected for the period, 1st January 2016 to 31st December 2016 
under By-Law No. 06-95 of the City of Elliot Lake  .  .  .  .  .  .  .  .  .  .  . $ 117,223.67 

 

 

Expenditure 

 

Indirect Costs:   deemed to include the costs for support and overhead services to the 
Building Department of the City of Elliot Lake: 

 

Total Indirect Administrative Costs .  .  .  .  .   .  .  .  .  .  .  .  .  .  .  .  .  .  .  . $ 32,980.78 

 

Direct Costs:    deemed to include the costs of the Building Department of the City of 
Elliot Lake for the processing of building permit applications, the review of building plans 
conducting inspections and building related enforcement duties. 

 

Total Direct Administrative Costs .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  $ 53,219.45 

 

Total Direct Enforcement Costs .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . $274,314.86 

 

Total Indirect and Direct Costs .  .  .  .  .  .  .     .  . .  .  .  .  .  .   .  .  .  .  .   $360,515.09 

 

 

Reserve Fund 

 
Building & By-law Enforcement Division Reserve Fund.  .  .      .  .     .  . $  22,254.55 

 
Dated this 8th day of February 2017. 

 

 
 
 

Michael Humble CPA, CGA, Treasurer 

Corporation of the City of Elliot Lake 
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Table 2

Indirect Costs

Council or Staff Position

# of 

Employees 

in Position

% of Total Time Spent on Plan 

Review, Inspection, Permit 

Processing, and/or 

Administration, etc

Indirect Costs 

- Salary and 

Benefits

Net Operating 

Costs per 

Department

Indirect Costs 

Overhead

Total Indirect 

Costs - 

Administration

Council Members 7 0.50% $157,487.53 $787 $787.44

Clerk's Department

Clerk (including Election Costs) 1 5.00% $6,782.04 $19,665.43 $688 $7,470.33

Finance Department

Finance Officer (Treasurer) 1 1.28% $1,900.63 $195,385.99 3,126.18 $5,026.81

Deputy Treasurer 1 1.28% $1,441.53 $1,441.53

Cashier Receptionist 1 1.28% $840.68 $840.68

Payroll Clerk 1 4.16% $2,903.17 $2,903.17

Accounts Payable Clerk 1 0.65% $431.02 $431.02

Accounting Clerk 1 1.28% $893.28 $893.28

IT Department

IT Manager 1 1.28% $2,721.67 $193,938.70 $2,482.42 $5,204.08

Technical Support 1 1.28% $0.00

Human Resources Department

HR Officer 1 2.00% $3,657.93 $216,226.33 $4,324.53 $7,982.45

 Clerk 1 2.00% $0.00

GRAND TOTAL INDIRECT COSTS $21,571.94 $11,408.85 $32,980.78

CITY OF ELLIOT LAKE
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Direct Costs 2015 Actuals 2016 Actuals
Enforcement
Salaries and Benefits

      - Full Time Salaries $204,064.45 $193,412.55

      - Part-time Wages $13,521.76 $18,724.24

      - Full Time Benefits* $61,261.44 $62,178.07

Subtotal Salaries and Benefits $278,847.65 $274,314.86

Administrative
Office and Overhead

      - Uniforms/Work Clothing/Safety $320.53 $297.01

      - Office Supplies: Equipment, Stationary $896.96 $1,938.24

      - Furniture $3,903.51

      - Computer Software/Hardware $3,561.90

      - Equipment Maintenance Agreements

      - Subscriptions, Publications $245.27 $70.00

      - Telephone, Courier, Postage, Photocopying $5,310.06 $3,801.67

      - Advertising $407.04 $363.28

      - Travel and Mileage $148.72 $349.00

Training, Education, Conferences, Examinations $4,999.40 $3,774.74

Memberships and Professional Fees, Certification $2,895.79 $1,577.26

Building Costs

      - Buildings (lease value) $16,650.00 $16,650.00

      - Maintenance and Cleaning (9.06% of entire bldg) $4,294.48 $4,176.43

      - Insurance (9.06% of entire building) $686.49 $1,060.83

Vehicle maintenance, Insurance, gas etc. $7,513.25 $5,257.49

Subtotal Administration Costs $47,929.89 $43,219.45

Capital

      - Vehicles** $10,000.00 $10,000.00

GRAND TOTAL ADMINISTRATION COSTS $57,929.89 $53,219.45

GRAND TOTAL DIRECT COSTS $336,777.54 $327,534.31

* Benefits Include: Employer CPP, Employer EI, 

WSIB, OMERS, Health and Insurance Benefits

** Vehicles: Fleet replacement costs 

TABLE 3 CITY OF ELLIOT LAKE
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